THORNLIE AND DISTRICTS 

CLUB DUTY ROSTER 

CANTEEN 

Clubs are to provide four people per time slot, starting at 7:45am finishing at approx 12:45pm. (all cleaning duties need to be completed)  It is up to the club how they fill this obligation.  However a $50:00 fine will be incurred for each person not present per time slot.

Helpers are required to be over the age of 16, all helpers must wear closed in shoes, helpers without closed in shoes will be provide with shoes for the duration of the time slot required. (BYO is preferred) 

Your duty is to serve in the canteen, cook chips and maintain high standards of cleanliness. You are required to wash all dishes and clean the canteen during the last time slot.  The floors will require mopping and the fridge restocking prior to leaving. 

Instruction is given in the canteen. We understand we are all volunteers doing our best if we all pitch in we can achieve a positive outcome.

The outside area is to be swept and void of all rubbish prior to leaving every week.

A detailed list of instructions for the running of the canteen is to be sort from the TDTBA executive committee closer to the commencement of the season.  

T.B.A.W.A Delegate

This duty is to be performed by two delegates from the club required.  It is strongly suggested that the same two people are in attendance for the season to avoid confusion with information.  All TBAWA meetings take place at the Warren Lake Hall situated at Woodlands Reserve, Teakwood Road Woodlands.

These meetings are held on the LAST WEDNESDAY of every month.

· You will Vote as required by the committee of T.D.T.B.A, on behalf of the Thornlie Districts should decisions be need immediately during the meeting.  Otherwise refer all items of discussion back to the T.D.T.B.A monthly meetings for clarification.

· You will be required to submit a written and verbal report at the monthly T.D.T.B.A meetings – of all issues and items discussed at monthly TBAWA meetings.

· Wear required you will be asked to bring items to the TBAWA monthly meetings on behalf of TDTBA.

BIN AND SYRINGE PATROL

Syringe patrol is a very important part of the morning set up, as it ensures that our children are playing in a safe and clean environment each week.  It is imperative that all patrols are performed thoroughly.  As we are now playing on new grounds it will be especially important as we are not aware of the goings on at the new oval.  

There are facilities for the disposal of syringes; this is provided by the council. Syringe containers are to be collected each week from the equipment area. This duty needs to be completed by a Minimum of 2 People  

Procedure: 

· Arrive at 7.00am to collect the keys from the canteen for the opening of the toilets, please inspect the toilets closely for any needles and syringes. 

· Arrange for the distributions of Bins – these can be collected from the caged area behind the main clubrooms. 

· Position bins near diamonds as indicated by executive. After bins have been placed you can commence with the inspections of grounds for syringes.  

· Inspect around outer and inner edge of car park.  Walking from one end to the other of the playing area check in and around all ground bins and any trees at eye level.

· The inspection in and around tree areas must be extensive.  If found place into container provided with supplied gloves and utensils.  (please ensure that children do not handle any needles) 

· At the completion of the last game it is required that all toilets be locked and that bins are returned to the enclosure.  (please ensure that the toilets are empty and of a general tidiness on locking)

You can also refer to Diamond Layout for Bin placement 

Failure to complete the morning patrol or distribution/collection of bins will result in a club fine. 

LINE MARKING 

This duty is performed initially week or two before the beginning of the season, then on a WEEKLY basis either on a Thursday or Friday afternoon/evening. 

Prior to the initial setup, the incoming club is to get in contact with the out going club and gain relevant information on purchase of paint and amount required on weekly basis.  You are then to arrange for the purchase of the paint, ensuring at that at all times you have enough stock on hand. 

The district will contact you with a date and time for the initial mark out as this is a time consuming initial job. It is recommended you have four people present.  

Once initial set out is completed, it is up to the club to arrange a roster to ensure that all diamonds are marked cleanly and clearly each week.

The Initial set out needs to be done at the beginning of the season obviously, some clubs arrange to do the line marking again over the Xmas break to avoid having to redo initial set up after the Xmas break.  (I strongly recommend this) 

All paint and machinery needed to perform this duty will be located at the oval for ease.  Please ensure that all mess is cleaned up after and that the line marking machine is cleaned properly each week.  If the line marking machine is not cleaned correctly problems do start to occur.  

If the line marking machine has a problem during the season you are to make the executive committee aware and arrange for the repairs having the account sent to TDTBA.

EQUIPMENT – PUT OUT

First and for-most ensure the car being used for duty has a tow ball. Please ensure that you drive at approx 5 – 10 km on oval as our children will have to play on it later and there could be children around while you are doing put out. It is imperative that 

NO CHILDREN ARE TO TRAVEL ON THE TRAILER 
THERE ARE NO EXECPTIONS
· Ensure that your club is in possession of set of keys for access to the equipment area.

· Arrive at grounds at approximately 7am on Game Day – ensure that there is a minimum of three people. ( More the merrier and faster)

· After gaining entrance to the equipment area attach the trailer to car, moving around the oval; place orange cone behind line at home plate on corresponding diamond. Place a black kit bag at home plate and a cabana on each side of diamond near 1st and 3rd bases.

· The 5 New Cabanas are to be set up outside the canteen area.

· You will also need to place bunting at the end of walkway between diamond 5 and 6.

· Once all diamonds are completed the trailer is returned to the equipment area. 

If you see something that you feel should be fixed or purchased in the way of equipment, please have it noted with one of the executive committee members, or alternatively the Equipment Officer. 

EQUIPMENT – PICK UP 

This duty is a very important duty as the future of the sport depends on all the equipment being stored away correctly and in its appropriate place.  

This duty along with Put out has to work smoothly for both clubs to be happy.  Like it is imperative that the equipment be placed on the trailer correctly to start with at the beginning of the season it is just as important at the end game day.  This will ensure that the equipment is placed out on to the diamonds correctly.  

It is good practice to have some one do a quick check of each diamond as the car is collecting kit bags and cabanas each week. (This limits the loss of pegs and equipment)

Procedure:

· Hook up the trailer and head out on to the oval. NO ONE IS TO BE ON THE TRAILER. Start collecting the kit bags, and the two cabana bags, placing the cabana bags at the front of the trailer standing up, and the kit bags along the back of the trailer.  

· Ensure that you have collected all pegs and any other items left on the diamonds.  If there is rubbish place it into a bin please.  

· Once all is collected place the trailer back in the equipment area and ensure that all locks are locked properly.  

· Again if you see any rubbish lying around please pick it up as it reflects on us as a user group.  

· If there are diamonds that are not pack away ready for collection please make a note of which diamond, so that the clubs and teams in question can be made aware so that it doesn’t happen again.

Usually your club will be one of the last clubs to do duties on game day - If you see something that you feel should be fixed or purchased in the way of equipment, please have it noted with one of the executive committee members, or alternatively the Equipment Officer.

